SKILLS ASSESSMENT STATION - VOLUNTEER PROCEDURES

· All new and some returning participants who fall into the U7, U8, U10 or U12 age group must attend a Skills Assessment session this season.  The pre-printed Registration form will indicate in the Skills Assessment box whether the child is required to participate in Skills Assessment (REQUIRED or NOT REQUIRED).

· It is very important you make sure the parents sign their child up for a session in the correct age group—refer to the age group chart to verify the age group.

· Instruct parents to sign up their child for a skills assessment session in the appropriate Age Group binder.  Try to control the session signups to avoid having only two or three children signed up for a session.  Inform parents that if there are not enough children signed up for a session, the children will be moved to another session and the parents will be contacted.  If someone enquires about this and you need to discuss it with us, please bring the Registration form with you so we know who is making the request.

· Sessions will be held at Glencliff Park and will last approximately 15 minutes.  
· If parents indicate that the child will be unavailable on the Skills Assessment date(s), they may be placed on a Waitlist.  Parents must let one of the payment processors know so they can be placed on the waitlist.  The Board will review and make any exceptions (this part is for your info only).
· Remind parents that children must wear cleats and shin-guards in order to participate in the Skills Assessment session.  Children who do not have the proper equipment will not be allowed to participate and will be considered a “no show” so they will not be placed on a team.

· There is a maximum of 10 per session so do not allow parents to sign up if the session is already full.  However, use your judgment if it is getting to the end of Final Registration…i.e. place 12 in a session instead of having two people signed up in a session, since the two children will be moved anyway.
· Parents should record their child’s Skills Session in the appropriate area on the Registration Handout.
· Parents should check the Skills Assessment box on the Registration form and indicate the Age Group they signed up for (not the day/time).   Please verify this.  
· Due to limited space in our programs, children who do not participate in the mandatory Skills Assessment session may not be placed on a team and their fee will be refunded, minus the non-refundable $20.00 Administration fee.

· Skills Assessment is for team balancing purposes only.  It is not a tryout and it is only 15 minutes. 
· DO NOT ASSIST PARENTS WITH UNIFORM SIZING!

