PAYMENT STATION – VOLUNTEER PROCEDURES

· Forms must be signed by a parent/guardian and the uniform size must be indicated on the form; there will be no exchanges on uniform sizes.  Make sure the uniform size is one that we have (e.g. YM or AM instead of Medium or 4T).  N.B.:   XXS is no longer available.  
*Blank Registration forms will be lilac.
· All new participants must provide a birth certificate for verification; put your initials in the DOB box on the form to indicate birth verification.  Make sure the name and birth date on the birth certificate match what is written on the form.  Registration forms will not be accepted without proof of birth date—they cannot fax or mail it later.  For returning participants without pre-printed files, check BC List; if BC on file, write RET in DOB Verified box.  Passports will be accepted as long as they agree to email or mail a copy of the birth certificate.  Hospital and baptismal records, etc. will not be accepted. Refer to the Acceptable Proof of Birth Date document in Payment Processor book or on website.
· All new and some returning participants in U7, U8, U10, U12 must sign up and attend a mandatory skills assessment time otherwise registration will not be complete.  Age division charts will be available at registration and pre-printed forms will indicate if returning players must attend.
· Requests to have children play together will only be honored for MiniWee players (one request per participant), and for the U5 – U12 players only for siblings and for the children of the Coach and one Assistant on the team.  All requests must be reciprocal so requests must be written on the forms of both children involved in the request.  MiniWee Assistant Coaches may NOT team up together.
Instructions for WSA USE ONLY section at bottom of form:

· AG box – indicate the age group based on the child’s DOB using Age Bracket chart.


· RPU - Parents who want their child to play up must complete a Request to Play Up (RPU) form.   Requests for MiniWee to Play Up to U5 will not be considered unless one of the parents will be the HEAD coach.  These requests are not guaranteed and must be approved by the Board.  Write the age group they are playing up to in the RPU box and verify Skills Assessment (if appropriate).  Exceptions will no longer be made for MW children who are too young—please refer these requests to Greg or Margot.
· Volunteer Application box in bottom section applies to coaches and referees only (do not complete for regular volunteers).  Check the Volunteer Application for completeness (SSN, DOB).  Make sure the appropriate box on the form beside the parent’s name who is volunteering (oftentimes the coaching boxes are checked off beside the wife’s name).

· Initial the processor box and indicate total amount paid by cash or check (e.g. don’t put $70 on siblings form, put $150 on both children’s form).

· Check payable to Westchase Soccer Association or WSA (stamps available).
PAYMENT CALCULATIONS

	
	
	
	Number of Children Enrolling in U5 through U12

	
	
	
	1
	2
	3
	4
	5

	
	
	
	$80
	$150
	$220
	$290
	$360

	Number of Children Enrolling in MiniWee
	1
	$65
	$135
	$205
	$275
	$345
	$415

	
	2
	$120
	$190
	$260
	$330
	$400
	$470

	
	3
	$175
	$245
	$315
	$385
	$455
	$525

	
	4
	$230
	$300
	$370
	$440
	$510
	$580

	
	5
	$285
	$355
	$425
	$495
	$565
	$635


